
Employee 

Employee Detail updation 

DDO 

HOD 

Employee Data OneTime Verification 

DDO 

HOD 

Post Distribution 

DDO (Paymanager) 
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Check Mismatch  

Update Master 

 



HOD digital certificate registration 
process on Paymanager 



• 1. Install Driver of digital certificate 

• 2. Download and install ActiveX software 

• 3. open internet explorer and change security setting 

 

Internet Explorer 9 or Above 



1. Install Driver of digital certificate 





2. Download and install ActiveX software  



2. Download and install ActiveX software  



3. open internet explorer and change security setting (enable all option in these 2 menu) 



3. open internet explorer and change security setting (enable all option in these 2 menu) 



3. open internet explorer and change security setting (enable all option in these 2 menu) 



3. open internet explorer and change security setting (enable all option in these 2 menu) 



3. open internet explorer and change security setting (enable all option in these 2 menu) 



HOD DSC Registration on PayManager. 
 



Select department and verify IFMS portal departmental Credentials. 
 



IF IFMS portal departmental Credentials not match,  following massage will be display 



After verify Credentials, search HOD detail by Employee id or Nicuid  

If detail of HOD on paymanager found any mismatch with IFMS then following massage will be display 



If no mismatch found on both portal ( paymanager and IFMS) then select DSC option 





After select DSC certificate, Generate OTP and enter in text box and click on Registration   



After successfully registration , Login as HOD 





Create & Registration Sub HOD Login  











 District wise Mapping Facility for SubHOD 









 Sub HOD Permission 





 Facility to deactivate / activate Sub HOD login 
















